[bookmark: _GoBack]Rules and procedures in case you have obtained less than 30 EC for your study abroad

1. First of all: make sure that the Exam Board gives final approval for the credits you DID obtain abroad.
File a request to the Exam Board through the official site of the Exam Board:
https://intranet.sharepoint.hu.nl/FEM/info/examenciesfem/ExamboardFEM/Pages/Minor.aspx

Please add to your request:
- your transcript of records (=TOR), duly authenticated by the International Office, 
- AND the course guides of the courses you passed.

2. Look for courses to fill up the rest of your minor space.
In principle you can use ANY HU-course that
1. Is NOT a 1st year course
2. Has NO overlap with a regular IBMS course (generic and elective)
This basically means you have plenty of choice to fill your minor. You can look for courses in Osiris (education catalogue)

Examples of courses that other IBMS students have taken before:
- Electives from other IBMS specializations
If you follow the IMAN specialization, you can take IMAR or IFIN courses
If you follow the IMAR specialization, you can take IMAN or IFIN courses
if you follow the IFIN specialization, you can take IMAR or IMAN courses
- HU-Minor courses
Any HU-minor course that does not overlap with your regular IBMS courses. Please ALWAYS contact the minor coordinator, ask him/her whether it is possible to join (one of) the course(s). 
A lot of minors have a maximum amount of students, so in case you outnumber you will not be allowed. Also a lot of minors set prerequisites: you need a 1st year certificate, you have to master certain competences at a certain level,….
- management game LINK
The OSIRIS-code of this course is MCCE-THLINKEX-16. It is an intensive one week course with some extra modules, worth 3 EC, offered at the FEM in term D. For more and detailed information, please check: https://cursussen.sharepoint.hu.nl/fem/28/MCCE-THLINKEX-16/default.aspx

- IIP’s (=intensive international programmes)
These IIP’s take place either at the HU, either at one of our partner universities abroad. An IIP lasts for 1 or 2 weeks, is worth 3 to 5 EC and will cost you some euros (for lodging and transport). 
For more information, please contact jelly.offereins@hu.nl 
- Utrecht Summer School courses
Utrecht Summer School is a joint venture of HU and UU (Utrecht University), courses are offered all summer, last from 1 to 6 weeks, are worth 3 to 20 EC and they all require a tuition fee. 
For more information, please check: https://www.utrechtsummerschool.nl/

For all courses please be aware
- some courses set prerequisites: you need a 1st year certificate, you have to master certain competences at a certain level, you need to have passed certain other courses, … Please check this with the course coordinator.
- Always contact the course coordinator anyway: ask him/her whether you can join the lectures and explain him/ her your particular situation (being an IBMS student, catching up EC’s for your minor)
- And of course do not forget to sign up for the course in Osiris (this does not apply for Utrecht Summer School nor for the IIP’s)

3. VERY IMPORTANT: make sure the Exam Board approves the course(s) you have chosen to complete your minor credits.
Just like you needed permission from to Exam Board for your study abroad courses, you also need permission from the Exam Board to fill up the missing credits of your minor space. 
Please use this link to request permission: https://intranet.sharepoint.hu.nl/FEM/info/examenciesfem/ExamboardFEM/Pages/Minor.aspx
Do not forget to attach the course guide to your request. Based on the information in the course guide the Exam Board can judge whether your course is suitable to fill up your minor space.


Make sure that you discuss your case with your main-phase coach (Kaat Biesemans Hoogewijs, Henny Moesker or Job Krijgsman). In case you still have questions or remarks after reading carefully and completely the full document, do not hesitate to contact kaat.biesemanshoogewijs@hu.nl
