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All students at the Institute for Media (HU University of Applied Sciences) that plan to go abroad have to discuss their travel plans with the responsible course coordinator or a member of the International Desk. All students that travel abroad as part of their study or work at HU, are required to register in the HU Travel Portal. The free insurance automatically registers your stay abroad information to be used in case of an emergency.
If students want to travel to a country or region with any kind of potential risk for health, safety or profession*), they need to discuss the Travel Abroad Protocol with the responsible course coordinator or a member of the International desk, sign the ‘Read and Understood’ part of this Travel Abroad Protocol and send it to the International Desk for archiving.
The International Desk at the School of Journalism consists of Carien Touwen (coordinator), Elvira van Noort (study abroad) and Barbara Geers (back office).
Note this International Desk is part of our Institute for Media that communicates with HU International Office.

Information and Instruction for students

If you consider travelling to a region that is not green according to the Dutch Ministry of Foreign Affairs, the HU Calamiteitenplan Internationale Mobiliteit applies.  

· If the region is marked yellow, you must have a conversation with your course coordinator or a member of the international desk, to discuss the situation abroad and the risks*), including the consequences when the region is upscaled to orange or red.

=> When you decide to proceed with your travel plans, please sign the Read and Understood (below) and send this Travel Abroad form to the International Desk before departure.
· In case of code orange, you also need permission to travel abroad.

=> If the course coordinator or international desk advises positively, you can travel abroad, please sign the Read and Understood (below) and send this Travel Abroad form to the International Desk before departure.
=> If the programme advises negatively it is best to change your travel plans. If you still want to travel abroad, you can do so only under the condition that you signs the Release of Liability and therewith confirm that you are in fact travelling against the advice of HU and that HU will not be held accountable for any negative consequences that may result from the decision to travel to the orange destination;

· In the case of code red, the programme will (generally) not give permission to travel to the region in the context of study or work at HU. It is advised to change your travel plans.

=> If you do want to proceed with your travel abroad you need to discuss the situation with the course coordinator and the International Desk. 
=> If you still want to travel abroad you will have to sign the Release of Liability therewith confirm that you are in fact travelling against the advice of HU and that HU will not be held accountable for any negative consequences that may result from the decision to travel to the red destination;
You are advised to inform the Dutch embassy of the target country on arrival regarding the aim and period of their stay; For regions coded orange and red this is mandatory.
In the case the Dutch Ministry of Foreign Affairs changes the travel advice (colour codes) during the  stay abroad, or when your destination country changes the rules, you have to contact your course coordinator or international desk about the new situation and the consequences for your stay.
Consider a Plan B, in case a change in personal situation or situation at your travel destination might force you to cancel your stay abroad at some point in time.
“My plan B is: …………………………………………………………………………“ 
“I discussed my study and travel plans with: ……………………………………………”
Read and Understood 
[bookmark: _Hlk99616816]
	Name student:                                                                                         Student number: 



	Course unit:
	Study Abroad / Internship / Graduation
	Course: [ give course name]

	Destination: 
	
	Dates:
	[start and end date]



Signature “I (name) have read and understood the information above, and agree with to uphold the rules”
	





	Place / Date:



NOTE: IF YOU CHANGE OR CANCEL YOUR STUDY PLAN, DO NOT FORGET TO ALSO INFORM THE RELEVANT PARTIES: COURSE COORDINATOR/ INTERNATIONAL OFFICE / INTERNSHIP OFFICE / INTERNATIONAL DESK 
Appendix
*) Risks connected to travel to and stay in non-green-marked regions are for example: 
· Health risks;
· Safety risks;
· Financial risks:
· Related to having to end the internship, study abroad or study activity prematurely;
· Additional expenses due to study delay (tuition fee);
· Having to pay back the Erasmus+ grant, if the stay in the target country turns out to be less than 2 months for Internship and less than 3 months Study Abroad;
· Additional costs, travel costs or rental costs abroad that may be due despite you returning home prematurely;
· Expenses that appear not to be covered by the insurance (double check conditions prior to departure!) 

**) Regarding the COVID-19 situation, it is important that the student is aware of the following before travelling to an
       orange destination: 
· The Netherlands (Ministry of Foreign Affairs) nor HU (and most insurance companies) will neither arrange for, nor pay for repatriation from the area in case this will be necessary due to COVID-19; 
· Additional costs related to staying in/or retuning from the area due to COVID-19, will not be refunded by HU, nor by the HU Travel Insurance; 
· HU cannot be held accountable for any study delay that may occur as a result of the travelling to or staying in the destination country;
· It is the student or staff member’s responsibility to check which medical and other costs related to COVID-19 might be covered by the HU Travel Insurance and what additional insurance is necessary 
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