Checklist for the TQA portfolio  - based on revised competence requirements

Overall
☐  in Osiris 235EC have been signed off from the examination programme (60EC from the propedeuse + 175 from the main phase). Namely, all parts of the exam programme, with the exception of the Teaching Qualification Assessment and potentially the LKT and language proficiency test, have resulted in a sufficient mark and the marks have been uploaded in Osiris. There are no credits in brackets or under ‘Other’. Check the TQA manual – New Competency Requirements.
☐  the student has signed up for the assessment in Osiris as well as OnStage.
☐  all of the material (portfolio and video fragments) can be read/watched in a maximum of 90 minutes
☐  the materials meet the format requirements for handing in, see section 2.1 of the Teaching Qualification Assessment Manual – New Competency Requirements:
☐   1 main document, 1 zip file with evidence and 1 video file
☐   OR 1 main document with embedded links to evidence and video fragments
☐   OR 1 word document with a link to a directly accessible digital portfolio
☐  the language used in the portfolio and evidence are at C2 level

Personal data:
☐   Personal information: 
· name, student number, mobile number, subject, type of assessment, Osiris code assessment
· name of your Professional Development tutor
· name of your (last internship) school
☐   Proof of admissibility: a copy of your study progress report (including the Propedeuse and Main Phase) from Osiris which shows that you have completed all compulsory components of the degree (with the exception of the assessment and the LKT & language proficiency test), i.e. you have obtained at least 235 ECs.
☐   Filled in and signed Statement of Authenticity[footnoteRef:1] [1:  		Statement of Authenticity, to be filled in by the student. Downloadable as a word file at https://husite.nl/teacher-education/teacher-qualification-assessment/ ] 

☐   CV which specifies at least your work and education experience

General section: (+/- 5 pages – excluding supporting documents)
☐   Present your views on education and your subject area; your personal experiences are important here.
☐   Substantiation of and reflection on the choices you made during your degree programme. 
☐   Retrospective: reflect on (the main themes of) your own development and your last internship period (PD 4B). Include:
☐   Your completed and signed Internship Evaluation form from your PD4B internship
☐   Lesson observation (OTA, previously HU-DOT) and development oriented feedback from your last internship (PD 4B) with your personal reflection on this.
☐   Look ahead: in what ways would you like to develop further in the future and how do you plan to do so?

Me as a subject expert: (+/- 4 pages – excluding supporting documents)
☐   Describe how you have developed your subject expertise and how this relates to the competence requirements
· What knowledge and skills have you gained?
· How have you applied and/or will you continue to apply these?
· What has this brought you (e.g. expansion of your repertoire, awareness of your skills, sharpening of your vision, etc.)?
☐   Demonstrate your subject expertise by analysing at least three relevant examples (for example, using the STARR method): 
· describe your actions in specific situations
· justify your actions by linking to your own experience, the experience of others and theory 
· analyse the effect of your actions
· present feedback and your reflection on this
☐   Evidence for the examples described.  

Me as a methodology expert: (+/- 4 pages – excluding supporting documents)
☐   Describe how you have developed your methodological expertise and how this relates to the competence requirements
· What knowledge and skills you have gained?
· How have you applied and/or will you continue to apply these?
· What has this brought you (e.g. expansion of your repertoire, awareness of your skills, sharpening of your vision, etc.)?
☐   Demonstrate your methodological expertise by analysing at least three relevant examples (for example, using the STARR method): 
· describe your actions in specific situations
· justify your actions by linking to your own experience, the experience of others and theory 
· analyse the effect of your actions
· present feedback and your reflection on this
☐   Evidence for the examples described.  

Me as a pedagogue: (+/- 4 pages – excluding supporting documents)
☐   Describe how you have developed your pedagogical expertise and how this relates to the competence requirements
· What knowledge and skills you have gained?
· How have you applied and/or will you continue to apply these?
· What has this brought you (e.g. expansion of your repertoire, awareness of your skills, sharpening of your vision, etc.)?
☐   Demonstrate your pedagogical expertise by analysing at least three relevant examples (for example, using the STARR method): 
· describe your actions in specific situations
· justify your actions by linking to your own experience, the experience of others and theory 
· analyse the effect of your actions
· present feedback and your reflection on this
☐   Evidence for the examples described.  

Me as a professional (+/- 4 pages – excluding supporting documents)
☐   Describe how you have developed as a professional and how this relates to the competence requirements
☐   Analyse at least three relevant examples (e.g. using STARR) to demonstrate that you can use your subject, methodological and pedagogical expertise to carry out your work as a teacher and function efficiently and responsibly in the professional educational community that you form together with your colleagues:
· describe your actions in specific situations
· justify your actions by linking to your own experience, the experience of others and theory 
· analyse the effect of your actions
· present feedback and your reflection on this
Note: In at least one of the examples, you must show how you have worked on research and in at least one example, you must show that you have worked systematically on your own development. Both may be in the same example.
☐   Evidence for the examples described.  

Video evidence (between 5-10 minutes in total)
☐   (A compilation of) video fragments from different educational situations where interaction between your and the students is evident.
· Shows powerful film fragments that are clear, to the point and in which different facets of your teaching come to the fore. In any case, show recordings of different parts of lessons (e.g. the start of a lesson, instruction, educational conversation, activating work forms, supervision of individual or groups of students, conclusion of a lesson).
· Explain what you can see in the video fragments and what skills you want to illustrate in each (you can do that, for example, by referring from your portfolio to matching video fragments, by adding a short description of the videos to your portfolio, or by adding (short) texts/voice overs to the video while editing.
· Ensure good image and sound quality (check with a computer other than the one you are using yourself)

Please note:
If you are taking an assessment for two subjects at the same time (bi-certification / double degree), make sure that your portfolio pays sufficient attention to (the subject expertise and didactics of) both subjects.

