Internship Evaluation Form Professional Development 1B – PT – 2023-2024
To be completed by the student and internship mentor	
Internship Supervisor: 	Not present at all schools. This is a teacher from the HU who oversees your internship at the school. If not available, your PD mentor does this
Internship mentor:	A teacher at your internship school who assists you with your internship
Introduction:
With Professional Development 1B, you are evaluated on your learning process and ability to reflect on what you have learnt about the teaching profession. You will present this in a Final Presentation supported by an Evidence Folder.
The assessment of your internship is substantiated in this evaluation form. The form consists of two parts:
I. Conditions for the assessment of Professional Development 1B
With this checklist, your internship mentor indicates if you meet the required conditions in order to be assessed.
II. Performance at the internship school year 1
On this form, you complete the first column yourself before then asking your internship mentor to complete the second column and the evaluation advice including a final evaluation of your performance during the internship.

You will upload the Internship Evaluation Form Parts I and II completed by yourself and your mentor, along with the other required documents, to OnStage under the tab: “Module B: Upload final product(s) including Internship Mentor's recommendation for evaluation.”

III. Assessment of your Learning Process for PD1B
If the Internship Evaluation Form Parts I and II are completed, then assessment of your learning process will take place using the ‘Learning Process Evaluation Form 1B_PT_2023-2024’.

Your internship supervisor (IO) or PD tutor will enter the final assessment in OnStage and Osiris.



I. Conditions for the assessment of Professional Development 1B

	Date
	Click or tap to enter a date.
	Name of the student and student number
	

	Name of the school
	

	Name and signature of the internship mentor
	



To be completed by your internship mentor:

	
	fulfilled
	not fulfilled

	The student has been at the internship location for a sufficient length of time: at least 10 days (of 7 hours).
	☐	☐
	The student has communicated well about any absence or late arrival.
	☐	☐
	The student has undertaken the agreed activities.
	☐	☐
	The student has reflected on and discussed 5 teaching moments/interactions with pupils.
Example: discussing test results, helping individual pupils, teaching a mini lesson, etc.
	☐	☐
	At the beginning of the internship the student has developed learning questions to research and reflect on during the internship
	☐	☐
	The student has evaluated their activities with the mentor on a weekly basis.
	☐	☐
	The student has demonstrably learned from their experiences and/or the feedback they have received.
	☐	☐
	Any comments or explanation:





II. [bookmark: _Hlk89877050]Performance at the internship school - year 1

Instructions for completion
1. This form about the performance of the student during their internship will be completed at the end of the internship by the student themselves and by the internship mentor (IM). This form will result in an evaluation advice. The student and the internship mentor (IM) are also encouraged to fill in this form halfway through the internship to generate a development-oriented advice, but this is not required for the completion of the internship.
2. The student should fill the form in first (digitally) using the steps below, followed by the mentor in the same way.
a. For each of the learning outcomes in bold, reflect on whether you feel you/the student is functioning at the correct level for year 1. This can be done by assessing the extent to which you/the student act/s in accordance with the example indicators given underneath each learning outcome. Each learning outcome in bold (not the example indicators underneath) should be given a score of: 
· NY: not yet at the required level – you/the student do/es not yet demonstrate this behaviour reliably or consistently in situations which require it, attention to development required
· AT: at the required level – you/the student reliably and consistently demonstrate/s this behaviour, no development required for this level
· AB: above the required level – you/the student have/has mastered this behaviour and are/is developing / demonstrating behaviours fitting the next level.
· NA: not applicable - for some learning outcomes (marked with an *) it is also possible to fill in NA (not applicable). This concerns learning outcomes that are not applicable in all situations or learning outcomes that cannot or were not able to be covered during the internship.
b. In addition, you/the student describe what, in your opinion, are points for attention. Then describe what you/they have shown at the required level and possibly on which points you/they feel you/they exceed the required level.
3. Afterward the form has been completed by both the student and their mentor, the mentor should fill in the evaluation and development advice.
The following final evaluation guidelines at the end of the B-module apply: 
· Not yet at the required level – the student has scored NY on 5 or more categories
· At the required level – the student has score fewer than 5 NY
· Above the required level – the student has scored fewer than 5 NY PLUS 9 or more AB.
4. The student and mentor should discuss the completed form, including any noticeable similarities, differences, and the areas for development.




[bookmark: _Hlk89875426]Learning Outcomes
Attention: the indicators given for the learning outcomes are to be seen as examples of activities, attitude, and behaviour the student can exhibit. It is not a check list. 

	

1. Designing MFL-education

	Defines MFL learning objectives and curriculum (learning outcome D1)
	1B student
	1B mentor

	The student can recognize and observe the learning objectives for a given lesson or lesson activity. 
Example indicators: The student...  
· can formulate the learning objectives in relation to the lesson or activity
	
	

	Follows a systematic design cycle (learning outcome D2)

	The student can plan a lesson and/or lesson activity with associated learning materials, thereby considering use of didactic strategies suitable for either the classroom, blended learning and/or learning pods. 
Example indicators: The student... 
· can describe the various didactic strategies used  
· observes and can analyse how other teachers construct lessons  
· can describe the various didactic strategies used   
· can develop appropriate material for a particular learning activity  
· involves others in the (adjustment of the) design process (supervisors, learners) 
	
	

	Conclusion for ‘Designing MFL-education’

	To be completed by the student
	To be completed by the mentor

	Points for attention:



	Points for attention:

	Where has performance been above the required level?



	Where has performance been above the required level?




	
2. Implementation of MFL-education

	Guides MFL-learning processes (learning outcome I2)

	The student purposefully implements insights from didactics and methodology in order to support learners in acquiring the subject matter.  
Example indicators: The student...   
· helps learners develop subject, learning and vocational skills  
· gives complete instructions 
· discusses different didactic strategies with other teachers  
· tries to let learners contribute their own experiences and ideas during the activity. 
	




	





	The student guides the learning processes of learners 
Example indicators: The student...           
· assists and encourages learners when using modern educational tools 
· supervises learners in simple educational situations and ensures interaction with and between learners 
· helps learners follow instructions and carry out assignments 
· practices giving constructive feedback 
	
	

	Organises MFL-activities (learning outcome I3)

	The student adequately carries out a lesson design or a teaching activity 
Example indicators: The student... 
· has their own materials in order: assignments are ready on time
· starts and ends lessons/lesson parts according to schedule, but deviates from this where necessary 
· can apply at least one of the six roles of the teacher in a class (host, presenter, didactic, pedagogue, coach and concluder) 
	
	

	The student contributes to school activities* 
Example indicators: The student...  
· takes the initiative to participate in (school) activities  
· assists with the supervision of (school) activities 
	
	

	
Contributes to students’ personal development and their development as global citizens (learning outcome I4)

	The student contributes to the personal and civic development of their learners 
Example indicators: The student...  
· is a representative of socially responsible behaviour by being respectful and by adhering to the agreements and rules established at the school 
· observes how a teacher is able to create an atmosphere of mutual respect and interest  
· is aware of their own values and norms and discusses these with their mentor/colleagues 
· asks learners questions about their values and norms and considers the differences and similarities with their own 
	
	

	
Deals with diversity and promotes inclusion (learning outcome I5)

	The student is able to build a trusting relationship with learners, connecting with the learner’s life experiences. 
Example indicators: the student... 
· speaks to individual learners before or after class about their individual interests and home life 
· forms a picture of the social and cultural background of the learners 
· appreciates students’ input and is curious about their ideas 
· compliments students on their behaviour 
	
	

	The student identifies development needs.  
Example indicators: the student... 
· discusses the educational needs of the learners with the internship mentor 
· recognizes differences between learners 
	
	

	Promotes a safe school environment (learning outcome I6)

	The student promotes a safe classroom and school environment  
Example indicators: The student...  
· observes the manner in which other teachers deal with learners 
· addresses undesirable behaviour among learners and rewards good behaviour 
· takes the school's rules into account regarding interaction with learners  
· observes problematic behaviour of individual learners or of the group and discusses this with their mentor/supervisor 
· is concerned about learners, but also maintains a necessary distance  
	
	

	The student is able to recognise group processes and underlying mechanisms (emotions, interests and roles of individual students) 
Example indicators: The student...  
· observes how the learners respond to each other and different teachers within the context of the group  
· shows how these observations have played a role in the evolution of their own views
	
	

	The student can relate their own convictions to the school's pedagogical vision 
Example indicators: The student...  
· explores and studies the pedagogical climate at the school 
· shows how this research plays a role in the development of their own convictions 
	
	

	Conclusion for ‘Implementation of MFL-education’

	To be completed by the student
	To be completed by the mentor

	Points for attention:



	Points for attention:

	Where has performance been above the required level?



	Where has performance been above the required level?




	3. Evaluating MFL-education

	Communicatively tests and determines students’ learning progress (learning outcome E1)
	1B student
	1B mentor

	The student uses various methods of testing, assessment, and evaluation 
Example indicators: The student... 
· checks tests in consultation with their mentor  
· discusses the results of tests with their mentor  
· invigilates tests  
· supervises tasks/assignments and assesses them in consultation with the mentor 
	
	

	Conclusion for ‘Evaluating MFL-education’ 

	To be completed by the student
	To be completed by the mentor

	Points for attention:



	Points for attention:


	Where has performance been above the required level?



	Where has performance been above the required level?




	4. Professional attitude and conduct

	Engages in professional development (learning outcome P1)
	1B student
	1B mentor

	The student presents themselves in a professional manner  
Example indicators: The student… 
· honours agreements and appointments that have been made 
· analyses situations from a teacher's perspective and no longer from a student's perspective 
· reflects on lessons and/or lesson activities 
· works well together with others and is helpful 
· acts in accordance with the role of a teacher within a group of learners   
· observes other teachers in terms of their planning and organisation of different teaching methods or activities 
· actively asks for feedback and applies it within their personal development
	
	

	The student makes a critical assessment of their own work and uses evaluation, reflection, and the feedback from others to further develop their skills 
Example indicators: The student ...  
· determines their own learning plan 
· reflects on their own strengths and weaknesses  
· gives and actively asks for feedback and applies it within their personal development 
· shows an inquisitive attitude towards experiences in the workplace
	
	

	

Uses their research capabilities to improve MFL-education (learning outcome P2)

	The student keeps track of developments and trends within their subject area and education in general  
Example indicators: The student...  
· is curious 
· reads literature relevant to their subject and profession 
· attends meetings about education at the internship school
	

	


	The student has information literacy skills 
Example indicators: The student…  
· is able to search (with assistance) for information in the library, databases and internet to answer simple, given questions  
	
	

	The student exhibits a constructive critical attitude 
Example indicators: The student...  
· questions learners and teachers at their internship school about how and why they deal with various things in a certain way
	
	

	Develops their professional identity (learning outcome P3)

	The student uses ethical considerations and a personal vision to guide their own actions in educational situations 
Example indicators: The student... 
· has developed their own vision of the role and tasks of the teacher, including their own role as a (future) teacher  
· reflects on their own actions within the professional context 
	
	

	Communicates professionally (learning outcome P4)

	The student’s spoken and written communication in the target language is professional (at level B2 minimum) 
Example indicators: The student…  
· is able to write clear, well-structured texts for the target group (learners, colleagues, parents)  
· can follow the discussion of their interlocutors in every context (learners, colleagues, parents)  
· can present information clearly in a manner appropriate to the target group (learners, colleagues, parents) 
	
	

	Conclusion for ‘Professional attitude and conduct’

	To be completed by the student
	To be completed by the mentor

	Points for attention:



	Points for attention:

	Where has performance been above the required level?



	Where has performance been above the required level?





	
	Not yet at the required level
	At the required level
	Above the required level

	Total
	
	
	



The following final evaluation guidelines at the end of the B-module apply: 
· Not yet at the required level – the student has scored NY on 5 or more categories
· At the required level – the student has score fewer than 5 NY
· Above the required level – the student has scored fewer than 5 NY PLUS 9 or more AB.

	Evaluation advice at the end of Professional Development 1B:

	Evaluation advice based on student’s performance at the internship:                                                       
	☐ Not yet at the required level
☐ At the required level  
☐ Above the required level

	Motivation for this advice:






Areas for development:






Signature of the internship mentor: 

Date: Click or tap to enter a date.







