Learning Process Evaluation Form Professional Development 4A – FT & PT – 2023-2024 
To be completed by the internship supervisor

Introduction:

During Professional Development 4A, both your learning process and your performance as a (prospective) teacher at your internship location is assessed. You will also receive development-oriented feedback which you can work on during Professional Development 4B. 

The assessment of your internship was substantiated in the Internship Evaluation Form. This evaluation form takes that advice into account, plus an assessment of your written Learning Presentation or Report to determine your final grade. The form consists of two parts:

I. Conditions for the assessment of Professional Development 4A
With this checklist, your internship supervisor indicates whether you meet the conditions in order to be assessed.

II. Assessment development portfolio PD 4A
You can explain your learning process through a presentation with evidence folder or in a written report. In both cases, the Internship Evaluation Form Parts I. and II. must be present before the assessment can take place. Both products will be assessed by your internship supervisor using the Learning Process Evaluation Form. This includes a checklist that the content is complete and the level is sufficient.

Presentation & Evidence Folder
If possible, the assessment will take place at your internship school with both your internship supervisor and your mentor. As well as handing in your internship evaluation form and logbook, you must also include an evidence folder. You should give your mentor and supervisor access to your evidence folder at least 5 working days in advance of your presentation (for your supervisor you can do this via OnStage). Following the presentation your supervisor will check that your evidence folder is complete (see checklist on page 2).
Following the presentation your mentor and/or supervisor may ask you additional questions.
Completion with a Written Report
You must hand your written report and other products (i.e. Internship Evaluation Form, logbook, etc) in via OnStage.



In both cases, your internship supervisor will enter the final assessment in OnStage and Osiris.

I. Conditions for the assessment of Professional Development 4A

	Date
	

	Name of the student and student number
	

	Name of the school
	

	Name and signature of the internship supervisor
	



The student has elected to complete this module with a: 

		☐  Presentation & evidence folder
	☐	  Written report



To be completed by your internship supervisor:
Evaluation of all the sub-areas must be adequate for the student to pass the module. If an area is inadequate NVD (incomplete) will be entered into Osiris.

	Evaluation of the Conditions for Assessment and Evidence (in the written portfolio)

	Adequate
	Sub-area*
	Inadequate

	☐	Professional Development 3B has been signed off in OSIRIS
	☐
	☐	OnStage & Internship Learning Plan
The student has submitted a fully completed learning agreement to OnStage and the student’s learning plan has been discussed with and signed by the internship mentor and the internship supervisor within three weeks of the start of the internship
	☐
	☐	Quality of evidence
The evidence provided is:
· Authentic
· Current
· Varied
· Relevant
· In line with the GDPR

	☐
	☐	Feedback & Reflections
The student shows evidence that they have developed as a result of feedback received and reflections (using a range of appropriate reflection methods)

	☐

	☐	APA Referencing
The student has provided in-text references and a reference list according to APA guidelines

	☐

	☐	Language use 
The written and/or spoken language is at least C1 level, with appropriate use of academic language and style conventions.

	☐

	☐ 
	Logbook
The student has kept a log of their activities and learning experiences at the internship (at least every two weeks)
	☐ 

	☐
	Final result of the conditions for evaluation and evidence
	☐





II. Assessment development presentation/written report 4A:
The written portfolio or the presentation with evidence folder are evaluated holistically.
The assessor completes (together with the internship mentor if possible) the rubric: Assessment development presentation/written report PD 4A.
All sub-areas must be sufficient for a passing grade to be entered in Osiris. If an area is inadequate NVD (incomplete) will be entered into Osiris.
	Assessment development presentation/portfolio PD 4A

	Sub-areas*
	 Insufficient (< 4)
	(4-5.4)
	Adequate (5.5 – 7)
	(7.1-8.4)
	Excellent (8.5 – 10)
	Wei-ght
	Mark
	Feedback

	Introduction
	· The school context is insufficiently outlined
· The reason and / or motivation is insufficiently justified for each learning question
· The questions are not linked to the school context or the learning outcomes
	Aspects of adequate and inadequate
	· The general context of the school is outlined and the reason and motivation for each learning question is justified, a link to the learning outcomes has been made.
· The learning questions are related to the school context.
	Aspects of adequate and excellent
	· Context sketch is in-depth
· Relates learning questions to previous experiences
	10%
	
	

	Background research (theory & practice)
	· There is insufficient evidence that the practice has been investigated and / or the investigation was insufficiently focused or systematically addressed
· There is insufficient evidence which sources have been consulted and / or it is insufficiently clear how the sources match the learning question
· There is no coherence between the sources (theoretical and practical) which have been consulted
	
	· For each learning question, it is demonstrated that the practice has been explored in a targeted and systematic way (through observations, interviews, etc.)
· For each learning question it is indicated what has been researched in the literature. Use has been made of relevant, recommended research and literature from the study program.
· You critically evaluate the relevance and value of your practical and theoretical research in relation to your learning questions.
· The theoretical research and research in practice are logical and coherent.
	
	· In addition to the supervisor(s), other experts from the field were also questioned or observed.
· In the theoretical research, varied sources are used and the learning question is explained from different perspectives
· Theoretical and practical research show strong coherence 
· You draw your own informed conclusions from your research
	20%
	
	

	Interventions / activities
	· There is insufficient evidence of which activities / interventions have been carried out per learning question and/or the effect of this is unclear.
· It is unclear how the activities and interventions originated from the practical and / or theoretical research.
· No targeted activities have been carried out to answer the learning questions and/or it is not clear how the activities contribute to answering the learning questions.
· Insufficient link is made to lesson plans.
· It is not clear how the learning questions have been worked on within the lessons.
· It is unclear how attention has been paid to lesson organization, instruction and teaching methods.
· The student has not shown that they can work on complete lesson series / projects. 
	
	· For each learning question it is indicated which activities / interventions have been carried out and what the effect has been. The interventions have common ground with the practical and / or theoretical research.
· One or more activities per learning question were carried out to try out the newly acquired knowledge and / or gain experience. It is explained how the activities contribute to answering the learning questions.
· For at least one learning question, a link is made to lesson plans. The lessons are prepared in a didactic analysis model (DA). It is demonstrated how the learning question(s) was worked on during the lessons.
· The lesson plans show that the student can carry out and evaluate complete lesson series / projects.
	
	· The choice for certain activities / interventions stem from both the practical and the theoretical research. The selected actions / interventions are explicitly substantiated
· A wide range of activities has been carried out to try out the newly acquired knowledge and / or gain experience.
· The activities are challenging and of a high level, appropriate to the level of the students and / or the context
· The student substantiates and justifies their didactical choices.
	30%
	
	

	Feedback
	· Insufficient feedback has been collected from the mentor and students
· The student does not sufficiently demonstrate how they have developed as a result of feedback received and reflections
	
	· For each learning question it is clear how feedback has been collected. Use was made of feedback given by the mentor and the learners. 
· The student demonstrates how they have developed as a result of feedback received and reflections 
	
	· Use was made of feedback from fellow students and insights gained from intervision
· 360° feedback has been used
· There are concrete actions related to reflections and feedback received
	20%
	
	

	Conclusion & Reflection
	· The student does not provide sufficient insight into their development with regard to their learning questions and/or there is no link with the learning outcomes
· There is insufficient indication of the additional knowledge, insights and / or skills that have been acquired during workplace learning.
· The student sees insufficient opportunities for further development.
	
	· The student indicates their development per learning question. A link is made to the learning outcomes.
· The student briefly indicates which additional knowledge, insights and/or skills they have acquired during their internship.
· The student has reflected on practical situations, methods used and/or themselves as a teacher.
	
	· Clearly outlines what additional knowledge, insights and skills have been gained and links them to their development as a second-degree teacher
· The development possibilities are linked to the reflections
	20%
	
	

	Final Evaluation*
*all sub-areas must be adequate to pass. If a component is insufficient but the average grade is higher than 5.5, an NVD (incomplete) is entered in Osiris.
	
	

	Name and signature of the internship supervisor
	






 
